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» Once you successfully register as a user and sign in, you will have access to the tiles below:
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Get helpful information here. Update your Registration and Profile

Link to training for each tile:

e |nitiate Supplier Change e PO Acknowledgement
e Purchase Orders e Announcements

e Receipts e FAQs | Contact Us

e Events Calendar e Manage Profile

e Bidding Opportunities e Reports
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> Initiate Supplier Change Initiate Supplier Change
0 Click the Initiate Supplier Change tile to modify your Supplier Profile for the
following reasons:
= Update or add an address or phone number
= Update or add preferred contacts such as sales or accounts receivable
= Update preferred method for receiving purchase orders (EDI, email, fax)
=  Update payment method
= Update supplier name (requires copy of W9)
0 From the main landing page, click Next to review your information in the Company Profile train stop.

! ! = ! |
Welcome Company Profile Addresses Contacts Submit
Exit Save for Later 4 Previous Next »
Welcome Review Changes

( TEST 3 SUPPLIER REGISTRATION )

IMPORTANT

When updating information, please remember to modify the current information that exists instead of adding the new information that you would like it changed
to

By following this methed, any changes that you are requesting will be visible and properly communicated to the Vendor Team for review and approval.

Review Changes

Exit Save for Later 4 Previous
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0 Company Profile

e C(Click on the triangle next to Profile Questions to see all boxes. Enter any information for
the changes you need to make and attach any relevant documents (such as a W9). Upon
completion, click Next to move to the Addresses train stop.

0 Please note, any question marked with an asterisk (*) must be completed
before clicking Next.

.. =l {1 {1 ]
Welcome Company Profile Addresses Contacts Submit
Exit Save for Later 4 Previous Next »
Company Profile for TEST 3 SUPPLIER REGISTRATION “%. Review Changes

If you are updating your supplier name, please click Expand All link to upload an updated W% form to your change reguest.

Unique ID & Company Profile

*Supplier Name | TEST 3 SUPPLIER REGISTRATION

Expand Al Collapse Al

* Profile Questions

What is the preferred PO dispatch method (EDI, Email, Fax, Print)? Please provide details.
Example:

Preferred Dispatch Method: Email

Email Address: emailaddress@imail.org

o

Do you need to inactivate or remove a phone # for this Supplier?
If Yes, please provide details:
- Please list the phone # that needs to be removed or inactivated and also if it is listed on an Address or a

Contact
£

e

What is your preferred method of payment? Please note that payment terms will need to be negotiated
through the contracting process, otherwise terms default to net 45 days. Please work with your

Intermountain Supply Chain contact for payment terms and special payment methods other than che_c‘l\t‘)
t'-l ¥

A
Please attach documentation relevant to this request.
Attachments (0) Add/View Attachments.
Is your company able to do EDI transactions?
OYes
O No

If you are updating your supplier name, please attach an updated W9 form here.

Attachments (0) Add/View Attachments.

*Intermountain considers all suppliers that are owned and operated within 200 miles of an Intermountain
hospital or clinic to be local. Satellite offices of larger corporations in our regien would not be considered
local. |s this company a local supplier to Intermountain?

OYes

® No

P&, Review Changes

Exit Save for Later 4 Previous Next »
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O Addresses

= (Click the pencil icon under the Edit column to update address(es) and phone number(s).
Alternatively, if you need to add a new address, you can click Add New Address.

™ = {0} = |
Welcome Company Profile Addresses Contacts Submit
Exit Save for Later 1 Previous Next »
e ;
Addresses for TEST 3 SUPPLIER REGISTRATION %. Review Changes

‘When entering or editing an address, only text displayed in Address 1 and Address 2 will display on check
payments. Address 3 is informational only.
Each address field is 30 characters so abbreviate when possible.

Description Address Line 1 Change Action Change Effective Edit

Address 1 777 EVERGREEN DRIVE &

bg.. Review Changes

Exit Save for Later 1 Previous Next »

= Complete the fields with the pertinent information and click OK to return to the Addresses train
stop. Click Next to move to the Contacts train stop.

e Please note, if a required field is left blank, a pop-up will alert you to complete the field.

Address Information for Address 1

Remove Address
Address Information

Description | Address 1
Country |USA Q| United States
Address 1| 777 EVERGREEN DRIVE

Address 2| g TE 24
Address 3
city | SLC
County Postal | 84110

State | UT Q | utah

Email ID

Phone Information

Phone Type Location Prefix Telephone Extension Remowve
v (]

Add Phone

Approved Changes Take Effect; ©APproval Date
O Future Date

OK Cancel
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0 Contacts

= (Click the pencil icon under the Edit column to update contact information for specific users such
as sales or accounts receivable. Alternatively, if you need to add a new contact, you can click
Add New Contact.

e Please note, if a required field is left blank, a pop-up will alert you to complete the field.

= {1 {1 = {J
Welcome Company Profile Addresses Contacts Submit
Exit Save for Later 4 Previous Next »
Contacts for TEST 3 SUPPLIER REGISTRATION Review Changes
Name Address Change Action Cls s Edit
LARRY KINGZ Address 1
Add New Contact
b%. Review Changes
Exit Save for Later 4 Previous Next »

Complete the fields with the pertinent information and click OK to return to the Contacts train
stop. Click Next to move to the Submit train stop.

Contact Information for LARRY KINGZ

Remove Contact

Contact Information
Description
* Contact Name
Contact Title
* Email ID
URLID
Contact Address

Contact Type

Phone Information

Fhone Type Frefix
Business Phone hd
FAX v

Add Phone

Approved Changes Take Effect:

oK Cancel

Contact 1

LARRY KINGZ

LARRY KINGZ@IMAILZ.ORG
hitp:¥

Address 1

Telephone Extension Remove

201/442-2000 O

O

@® Approval Date
O Future Date
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0 Submit
= Select appropriate audit reason code from dropdown box to reflect change(s) to supplier profile.

= Add any comments about change or additional information you would like to provide regarding
the change request.

= Click box next to Confirm Changes.

= |f needed, you can click Review to review the changes you have selected.

= Click Submit to submit changes.

. L] - L] =
Welcome Company Profile Addresses Contacts Submit
Exit Save for Later 4 Previous Next

Review and Submit Changes for TEST 3 SUPPLIER REGISTRATION

Use the "Review” button to review changed information.
Use the "Submit" butten to submit your change reguest.

Email communication regarding this request will be sent to:

Email@Test3SupplierRegistration.com

*Audit Reason
Code

Comments

254 characters remaining

E:onﬁrm Changes

Review Withdraw Submit

Exit Save for Later 4 Previous Next »

0 Once you click Submit, a confirmation page appears confirming submission of your changes.

Supplier Change Request Submit Confirmation

Pending Approval

Q, You have successfully submitted your Supplier Change Request
Your Change RequestI1D  000000000009302

Any email regarding the request status will be sent to:

Email@Test3SupplierRegistration.com

Return to Supplier Change Request Selection Page

Aij‘ Return to Supplier Home Page
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e You will also receive an email that the requested changes have been accepted and are pending approval.

Intermountain Healthcare Supplier Change Request ID "000000000009302" is pending approval

ﬁ Reply <€) Reply All —> Forward e

To Fri 2/26/2021 3:12 PM

Retention Policy  730-day Message Retention - Inbox (2 years) Expires 2/26/2023
Your supplier registration changes have been accepted and are pending approval by the Intermountain Healthcare Vendor Team.

https://ifsy-psf92-prd02.opc.oraclecutsourcing.com/psp/IFSYFPRD/EMPLOYEE/ERP/c/SCR._MENU.SUP OB AUDIT TRAIL.GBL

Supplier |D: TEST SUPPLIER XYZ
Supplier Name: TEST SUPPL-001

If you have any questions regarding your Supplier Change Request 1D 000000000005302, please contact the Intermountain Vendor Team at VendorTeam@imail.org.
**please do not reply to this automated email, as this email account is not monitored.

Thank you.
Intermountain Healthcare

e Once the requested changes are approved, you will receive a confirmation email.

Intermountain Healthcare Supplier Change Request ID "000000000009302" for Supplier ID "1000032466" has been approved

ﬁ Reply <6) Reply All
To

Retention Policy 730-day Message Retention - Inbox (2 years) Expires 3/1/2023
Your supplier registration changes have been approved by the Intermountain Healthcare Vendor Team.

https://ifsy-psf92-prd02.opc.oracleoutsourcing.com/psp/IFSYFPRD/EMPLOYEE/ERP/c/SCR MENU.SUP OB AUDIT TRAIL.GBL

Supplier 1D: 1000032466
Supplier Name: TEST SUPPLIER XYZ
Additional Name:

If you have any questions regarding your Supplier Change Request ID 000000000003302, please contact the Intermountain Vendor Team at VendorTeam@imail.org.
**Please do not reply to this automated email, as this email account is not monitored.

Thank you.
Intermountain Healthcare
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» Purchase Orders Purchase Orders
0 Use the Purchase Orders tile to open the Purchase Orders page and view
the details of all Purchase Orders that have been issued for your company.
0 You can filter the results on the PO by clicking the filter icon. Once you au
enter the criteria, click Done to narrow your search.

< Supplier Secure Home Page Purchase Orders

TEST SUPPLIER XYZ
H you want ta dewnload all the rows from e racord based on the date citerla, plesss click Townload all PU's” | Download all PO's

1 row
E Download PO Information T

Business Unit Purchase Order Supplar Lacation PODSS  POSmius  LastDispeiched Domn/Time Buyer PO Total Amount | Currency Payment Terms  Acknowledgemant Status Acons PO Datalls
?ﬂ;;f’:"‘r i d Miin 02267021 Dispatched 02762021 40427PM Rachal Vitkars :I:; NET30 Buyer Accapiad @ 5
Cancel Filters
POs Dispatched Between [|1 20172020 ] -1 03/01/2021
From PO ID Q
To PO ID Q
Buyer Q
Supplier Location Q
Item Category Q
Item 1D Q

Item Description

jol

Supplier Item ID

Contract 1D

Contract Version

Release Number

Reset
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0 To download a spreadsheet of the filtered POs, click Download all PO’s.

Purchase Orders

TEST SUPPLIER XYZ

H you want to dewnlead all the rows from e record based on the date criterla, pieass click Download all PUY]  Dewnload all PO's

. Download PO Information

Business Unit | Purchass Order

Suppliar Location

1 rom
PO Data PO Status Last Dispatched Datn/Time Euyar PO Total Amount | Currency Paymant Terms Acknowledgemant Status Actions PO Datalts
Supply Chain Center . — y e 100 =
s Main O22E021 Dispatched 02262021 40427PM Rachal Vickers. e NET30 Buspor Accaptad @ 5
AutoSave Output_Report (1).xls - Excel
File Home Insert Draw Page Layout Formulas Data Review View Developer Help ACROBAT £ Search 15 Share I Comments
ftl X° Calibri < L AA = ‘5.7' = EE/WrapText General - ﬁ % E] @ gg( @ : %? p &
- =
Paste B I U & A M & C o) «0 0o Conditional Formatas Cell Insert Delete Format Sort & Find & Ideas
~ - ~ - ter -
v - - SrgE S Lenter $ % 9 | G Formatting ~ Tablev Styles~ v - v ' Filter~ Select~
Clipboard & Font 1 Alignment 1 Number 1] Styles Cells Editing Ideas Sensitivity ~
F7 4 Ix “
| A | B | C | D | E F G | H | | | 1 | K | L | [
1 | Business Unit Purchase Order  Supplier Location PO Date PO Status Last Dispatched Date/Time ~ Buyer PO Total Amount  Currency y! Terms  Ack ledg Status
2 | Supply Chain Center 1002029130 Main 2/26/2021 Dispatched 2021-02-26-16.04.27.173961 Rachel Vickers 1 usD NET30 Responded

Updated 7/27/2021
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0 Click the > arrow under PO Details to see the details of the PO.

Review Purchase Orders

Purchase Order Details

PO Number 1002029130 Purchase Order Date  02/26/2021
PO Status  Dispatched Last Dispatch  02/26/21 4:04:27PM

Buyer Rachel Vickers Purchase Order Total

Billing Location  110500000C Merchandise Amount 1.00
Freight/Tax/Misc. 0.00
Payment Terms NET30
Total Amount 1.00 USD
~ Standard BU Comments
Please Confirm Purchase Order. All invoices must include the PO #.
Ship freight collect via UPS 518FX4. Shipments over 150 Ibs call Triose 866-241-2268 ext 204
Purchase Order Lines
H Q 1-10f 1 « | ViewAll
Line Information ‘ ‘ Extansion ‘ ‘ Line Details ‘ ‘ Contract Info
Line Status Item ID Description Quantity Merchandise Amt
1 Active TESTREQ TESTREQ 1.0000 EA 1.00 USD
Invoice List
H Q 1-10f1 w | View Al
Invoice Invoice Date Amount Due Date Appr Stat Voucher
0.000

No Invoices Found

< Supplier Secure Home Page Purchase Orders

TEST SUPPLIER XYZ
H you want ta dewnload all the rows from e racord based on the date citerla, plesss click Townload all PU's” | Download all PO's

v Download PO Information
Business Unit | Purchase Order Suppliar Locatkon PO Date PO Status Last Dispatched DataiTime. Buyer PO Total Amount | Cumrency Payment Terms Acknowledgemant Saus Actions F
Supply Chain Center X i 100 2
Main 02262021 Dispatched 02262021 404 27TPM Rachol Vickers NET30 cs =
1002029130 N 2 oo Buyer Accapted ®

0 Click the green down arrow to view the options for the PO.

Actions 4

kng View POA - ctions

uyer| View PO Dispatch Document 4

=  (Click View POA to acknowledge the PO if has not yet been acknowledged or view the Purchase
Order Acknowledgement (POA).
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& Purchase Ordars. Acknowledge PO
POD 1002029130 POA Statirs Buyes Accepted
PO D 0272672021 Payment Terms  NET30
Suppller TEST SUPPLIER XYZ POA Response AT-Accapled Acknowladge Sava for Lator Rejact Al Heset 1o PO Values
Buyer Rachsl Vickers Commants @
1
O i1 Fuset Ling Rejoct iem Ruviowod [ Yex
T
Line 1 Revewed @ Swrit s ) TERFHER PO Line Commants
POA Responsa AT-Accepied Description TEST REQ
Supp fem TEST REQ Show PO Changes
Hem D
Description TEST REQ
PO Catalog 1D Catalog |0
PO Manutacturer 1D Manutacturer ID
PO Manufacturers tam i Manutacturass ltam 11D
Acknowledgerment Details 1 1.
T | Amountony () Ma 5| alt
m:..d., Order Guantity | Qrdes LIOM { Order Price | it Order Due Date | Qrdes Ship Method | Back  Ship To
e ey To L ight T Cuantity uom Piice  GUThY Due Date ijr Math SIS ey Comments
EMPLOYEE SERVICE CENTER 10000 EA 100000 uso DVISR021 G2
1 1 Changed
FOB Destination Prepaid & Add EA 1.00000 uso 03052021 62

=  Click View PO Dispatch Document to view a PDF copy of the PO. When the window opens, click
View PDF.

View PO Dispatch Document X

New Window | Help | Personalize Page

Purchase Order List

TEST SUPPLIER XYZ

Purchase Order List

H Q 1-10f1 ~ | ViewAll
PO Details | Header Details
Purchase Order Status Description Last Dispatched Date/Time Lines Total Amount
O 1002029130 Dispatched 02/26/2021 4:04:27PM 1 1.00 UsSD View PDF
¥ SelectAll ! Clear All The View PDF button allows you to generate a printable version of the purchase

order. Using the Default View for Change Orders options you can control if the
report generated shows all lines or enly the latest changes. (This same option is
also used to control the online view of the PO.)

= If you receive the following notification, click OK and remain on View PO Dispatch
Document screen. Click View PDF again to generate the PDF for viewing.

Process to generate PO output file, is taking longer than expected. (7026,136)
To allow your session to continue, this job will finish in the background. Please wait a minute or so and then press the button again to bring up the PO for printing.

(You must stay within this component, or pressing the button will cause the report to be resubmitted.)

Updated 7/27/2021
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> Receipts

Receipts
0 Use the Receipts tile to open the Receipts page and view the details of the
rejected and accepted receipt lines. The Receipts tile displays a count of
the Rejected Receipt Lines that may need you to work with the facility to ’.‘.

create a Return Material Authorization (RMA).

0 Rejected Receipt Lines

£ Supplier Secure Home Page Receipts

i Count of Rejected Receipt Lines: 0

If you want to download all the rows from the record based on the date criteria, please click "Download all Receipts™  Download all Recelpts

-
-
ReceiptiD/  Receipt Shipment Number | Ship " i Accep 1l
AL Line Nbr Date to Location SAHEAZILY - DM Quantity / UOM Quantity /UOM  Quantity / UOM
roozoseras MRIOSTAZE 1 PrxRepcap | 3203281 20000 2.0000 0.0000
1 e HOMECARE - SOUTH CAP PLUG TRACH TUBE UNIVERSAL 15MM RED  Bag Bag
JORDAN
1
MR10874676 T2006253 1.0000 1.0000
1002088270 04/22/2021 K-C52819
1 g¥:'E5T CHARLESTON GLOVE EXAM NITRILE LAVENDER LG 250/8X Box Box
MR10973751 1 32041851 2.0000 2.0000
1002089510 042212021 GEUEB350MB )
1 PARK CITY HOSPITAL INDIGATOR GHEMIGAL TROPHON 300/8X Box Box

> PO Acknowledgement

/ﬂ\ H

500 rows

Receipt Receipt
Status  Detalls

Closed >
Closed »
Closed >

0 When a purchase order is issued by Intermountain Healthcare, it is important for the Purchasing buyer
to know that you have received and processed the PO. The PO acknowledgement tile allows for you to

review any unacknowledged POs and acknowledge receipt of the PO.

acknowledgement will create a duplicate acknowledgement.
0 The tile shows a count of the number of unacknowledged purchase orders.

PO Acknowledgement s

el

01 Unacknowledged POs

0 Click on the tile to see all unacknowledged purchase orders

“View By  POADuein w

Jrows  POA Due in - All

Q| 0 POs Awaiting Acknowledgement: 1

It you want to download all the rows from the record hased on the date criteria, please click Downioad all POA'S”  Download all POA's
All 1

T

Supplier | Supplier Buying Organization / Purchase Last Dispatched PO Total Amount / Acknowledgement
Past Due 0 Lecation Order Lrs DatalTime ey Currancy PO SWMUS gratus

TEST SUPPLIER XYZ Supply Chain Centier Rachel P 04 Mot 100

- 02262021 404 2TPM [uspatched
Main 1002029130 Vickers ! Applicable  USD paened New

Not Applicable 1

POA
Required

D Yes

Please note, please do not acknowledge POs that have been acknowledged by EDI as manual

1 row

Actions

@
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0 Click on the green down arrow to see available actions.
1 row
Actions x Q N
:gwled Acknowledge PO Actions

View PO Dispatch Document E

= /

Click Acknowledge PO to review the PO details for each line on the PO.
=  You can click on the Comments or PO Line comments for additional details, or to view a quote or
comments from the buyer.
= If all details are correct, click Acknowledge.

= [f you find that any of the information is not correct, such as price, estimated delivery date, ship
method, or the item is on backorder, you can communicate those changes by editing the
information in the appropriate fields. In the example below, the quantity and delivery date have
been updated. Once updated, click Acknowledge.

Acknowledge PO

POID 1002028130 5 POA Status  Mew

PO Date 022672021 Payment Terms NET30
Supplier TEST SUPPLIER XYZ POA Response IC-Accepled - Changes Made o Save for Later Reisct All tesatio FO Yalues.

Buyer Rachel \Vickers Comments @

- wLine 1 Resetline (3 Rejectihem (3 Reviewed || Ne
& Linet Supplier tem ID TEST REQ) e Comier
POA Response 1C-Accepled - Changes Deseription TEST REQ
Supp tem TEST REQ Show PO Changes
Mem ID
Description  TEST REQ PO Catalog ID Catalog 1D
FO Manufacturer 1D Manufacturer 1D Q
PO Manufacturer's item ID Manufacturer's lem ID a
Acknowledgament Details
nv AmountOnly (| Mo % q
Ordar LIOM | Order
Order " Orcler Quantity | Oreler Price | o Order Due Date | Order Ship Method | Back Ship To
Sched Sthéd Ship To/ Freight Tarms Acknowledge Quantity 3‘0"‘;“""‘""9’ Acknowiedge P reey DusDats  Acknowledge ShipMethod S5 Grier Commen-
EMPLOYEE SERVICE CENTER 10000 Ea 1 00000 usD DA0S2021 a2
1 Changed e
FOB Distination Prepad £ Add 40000 EA 500000 uUsD [T el il ] Q -

= [fitem on the line cannot be ordered, click Reject Item. A pop-up will ask for confirmation of the
rejected line. Click OK to proceed. From the main screen, click Acknowledge.

¢ PO Acknowledgement Acknowledge PO ® Q ™ ™
POID 1002029130 () POA Status  New
PO Date 022672021 Payment Terms NET30
‘Acknowledge | Save for Later Reject All Reset to PO Values

Supplier TEST SUPPLIER XYZ POA Response |C-Accepted - Changes Made

Buyer Rachel \Vickers Comments @

1row -
= B Lined Ressclioe @ n“..m

Supplier tem ID TEST REQ

A Line 1
POA Response IC-Accepted - Changes
Supp tem TEST REQ

ams 10

Description TEST REQ

FO Line Commens

Show PO Changes
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This action will set the acknowledge action to Reject for this PO line. Continue?
The action that you are taking will set the Acknowledge status to Reject for this PO line. Press OK to continue.

= After you click Acknowledge, a pop-up will ask you to confirm acknowledgement of the PO. Click
OK.

This action will acknowledge the PO. Continue?

The action that you are taking will acknowledge the PO. Once acknowledged PO cannot be updated for acknowledge values until buyer dispatch the PO to you again. Press OK to continue.

0 Once the PO has been acknowledged, you can review the acknowledgement by clicking the green down
arrow.

Actions X

View POA

View PO Dispatch Document

Acknowledgement History

Acknowledge PO

PO D 1002029130 ) PO Status  Buyer Accepted

PO Onen 027262021 Payment Terms NET3D
Supplier TEST SUPPLIER X¥Z POAResponse AT-Accapted sifckawnyel Snvrima] vl RimeipiOakend
Buyer Rachsl Vickaes Commants @

T row 5 n ——
2= | wLine1 Resetline @ | Rejoctiom (5| Reviewed [ Yes [
. T

Une1 Reviened @ Suppliar em 0 TEST REQ PO Line Commants 00
POA Respanse AT-Accepted Descripion TEST REQ
Supp em  TESTREQ Show PO Changes
Item 1D —
Description TESTREQ.
PO Catalog 1D Catalog 1D
PO Manutacturer 1D Manutacturer ID
PO Manufacturers tam i Manutacturass ltam 11D
Acknowledgernent Detalls 1 1o
T | Amountony (J) Mo ) K|a|h
Mom ! Ordar
Ordler Quantiy | Oreles LIOM [ Ordet Price | Chdder Due Date | reler Ship Method | Back  ShipTo
Sched  Sehed Ship Tol Freight Terms Acknawhedge Cusnilty A dos UOM Ack don Price & ¥ A , Dire Dx Liak ‘Ship Muthed SUINE gl e onments
. A
; i EMPLOYEE SERVICE CENTER 10000 EA 100000 uso 03052021 G2 i
FOB DestinaSion Prepaid & Add EA 1.00000 usn 03052021 G2 B (=

Updated 7/27/2021
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= Click Acknowledgement History to review the date and time the purchase order was
acknowledged.

POA History

POAD 1002029130 Acknowledgemant Status Buyer Accepted

Buying Organization PURDY Ruyer Rachol Vickars

Purchase Ovder Date 027262021 Source of Acknowledgement Online

Supplier TEST SUPPLIER X¥2

Acknewledgament Histery

Responded DatsTime = Dispatched DateTime © PO Status © Submitted by © View History

1 02262021 £395TPM Q22672021 4.042TPM Dispatchad Supplinr -

= Click View PO Dispatch Document to view a PDF copy of the PO. When the window opens, click

View PDF.
View PO Dispatch Document X
New Window | Help | Personalize Page
Purchase Order List
TEST SUPPLIER XYZ
Purchase Order List
H Q 1-10f1 ~ | ViewAll
PO Details | Header Details
Purchase Order Status Description Last Dispatched Date/Time Lines Total Amount
O 1002029130 Dispatched 02/26/2021 4:04:27PM 1 1.00 UsD View PDF
¥ SelectAll Clear All

The View PDF button allows you to generate a printable version of the purchase
order. Using the Default View for Change Orders options you can control if the
report generated shows all lines or enly the latest changes. (This same option is
also used to control the online view of the PO.)

= [f you receive the following notification, click OK and remain on View PO Dispatch Document
screen. Click View PDF again to generate the PDF for viewing.

Process to generate PO output file, is taking longer than expected. (7026,136)
To allow your session to continue, this job will finish in the background. Please wait a minute or so and then press the button again to bring up the PO for printing.

(You must stay within this component, or pressing the button will cause the repert to be resubmitted.)

Updated 7/27/2021
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» Announcements
0 Announcements related to downtime, updates, or other important

system messages \‘h
¢ x

Announcements

01 Announcements

> FAQs | Contact Us FAQs | Contact Us
0 Contains answers to Frequently Asked Questions including how to
submit an invoice and contact information for Accounts Payable E 5

Get helpful infermation here.

> Events Calendar Events Calendar
0 Calendar for supplier events or bidding events .

0 Calendar Events

» Bidding Opportunities Bidding Opportunities
O Use the Bidding Opportunities tile to open a new page and view a list "o

of bidding events. The Bidding Opportunities tile displays a count of o 2l .

the events available for bidding, which includes public events as well as TTT

invitation-based events. You use your Bidder ID or Supplier ID to
participate in a Public Bidding Event. 0 Events
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» Manage Profile Manage Profile
O Bidder Profile
= View your bidder settings A
0 Change My Password 7]

»

= To change your password, type in the current password, new
password, and then the new password again.
= Click Change Password.

Please note: Upon initial registration, a password was emailed to you. When you update your
password, no email will be sent. Please keep your new password safe for future.

Change Password

User ID RachelTest

Update your Registration and Profile

Description TEST 3 SUP-001

*Current Password
*New Password

*Confirm Password

Change Password
> Reports Reports
O Intermountain Roster
= Query of all Intermountain locations including address, GLN, type ® G
of facility, and Intermountain location code &5

0 Bill Only Purchase Orders
=  Bill Only purchase orders are used exclusively for Surgical Services products.
= Query of bill only purchase orders that can be narrowed by date range, facility, and patient
name. Query only reflects purchase orders for supplier associated with your user id.

IFS_PO_BILL_ONLY_LCOOKUP - Bill Only Lookup for Suppliers

PO From [
PO To El
Facility
Patient (%Name%) |%
View Results

Row PODate PONo. Buyer SupplierlD | Supplier Line Item  HemDescripion  SuplmiD MiglD | MighmID POGly UOM Price  MerchandiseAmt  Facility  Patient Name Patient Account  CaseDate | Serial#  Lot#





